St. Paul’s Episcopal Church of Kingsport, Tennessee

Finance Committee Chair

Job Description

Qualifications:

· Must be an active member of St. Paul’s Episcopal Church in Kingsport in good standing 
· Shall be a current member of the Vestry of St. Paul’s Episcopal Church in Kingsport

· Shall not be Treasurer of St. Paul’s Episcopal Church in Kingsport

Responsibilities:

· Provides facilitative leadership to management of the Finance Committee of the Church

· Understands and attends to the needs of the Finance Committee and Vestry

· Manages with the Finance Committee the oversight of the Church’s financial activities

· Participates in the long-term financial planning of the Church

· Oversees financial aspect of Vestry decisions 

· Oversees the monitoring of the Church’s financial procedures and status

· Oversees financial policy on an annual basis and in conjunction with the Treasurer recommends desired changes in policy and procedure

· Tracks spending and monitors budget performance
· Reviews the audit report and recommends any corrective action required

· When needed, ensures direct assistance to the Church Treasurer in financial management functions

· Participates in the annual drafting by the Finance Committee and the Treasurer of a proposed Church budget for review and revision by the Vestry before submission to the Parish
· Keeps Vestry informed about the financial status of the Church

· Keeps Parish informed about the financial status of the Church through periodic announcements during services and messages in the newsletter to address financial developments or concerns and give reminders of financial issues.
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