ST. PAUL’S EPISCOPAL CHURCH
ANNUAL BUDGET REQUEST FORM - 2010
A.
SUMMARY INFORMATION


1.
Committee/Group/Ministry making request for budgeted funds:  


____________________________________________________________________________________________
2. Name and contact information of Person to contact with questions about this budget request:  _____________________________________________________________________________________

3. Total dollar amount requested for upcoming year: ____________________________________________

4. Total dollar amount budgeted in current fiscal year: ___________________________________________

5. Total dollar amount spent to date in current fiscal year: ________________________________________

6. If you are requesting more money this year than you were allocated last year, please explain why.   
____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

B.
DETAILS OF REQUEST
1.  Give a general description of how you intend to spend the budget you have requested (explain what approximate % of the budget goes to purchasing supplies and/or goods to conduct your program/ministry, what percentage to travel or publications, etc.).
___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

2.  Explain when you will spend your budget.  In other words, will you spend the money allocated to you in approximately equal installments over 12 months or over a particular quarter (if so, which quarter) or in one particular month (if so, what month)?  Give as much detail as possible about when you expect to spend your budget dollars.  
___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

SIGNATURE:________________________________  
DATE:  __________________

